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	STAFF MOBILITY
Polytechnic University of Tomar
Academic Year: ______ /______ 


	ERASMUS Coordinator/ Hosting Responsible:
	

	Position/Function:
	

	Email:
	

	Mobile phone: 
	

	Building and room:
	

	International Relations Office (GRI/IRO)
Campus do IPT – Quinta do Contador 
Av. Dr. Aurélio Ribeiro 
2300-313 TOMAR 
Room A107
	
 (+351) 249346363
www.ipt.pt | www.gri.ipt.pt
gri@ipt.pt






	INCOMING STAFF (TEACHING/TRAINING)

	Name: 
	

	Position/Function:
	 

	Email: 
	

	Other contacts: 
(Mobile Phone, WhatsApp, etc.)
	

	University: 
(name, address and website)
	 

	Arrival date:
	

	Departure date:
	

	Accommodation in Tomar:
	










	PLANNED ACTIVITIES

	Degree programs: 
	


	Services/Units:
	


	R&D Units:
	 




ACTIVITIES (Delete the two lines that don't fit this staff mobility)
· Teaching Mobility (STA) [include in the timetable the classes and rooms:  8 hours of classes].
· Training Mobility (STT)
· Combined STA+STT [include in the timetable the classes and rooms:  4 hours of classes].


	TIMETABLE

	DATES
	ACTIVITIES

	DAY 1

__/__/____

	





	DAY 2

__/__/____

	





	DAY 3

__/__/____

	





	DAY 4

__/__/____

	





	DAY 5

__/__/____

	







IMPORTANT INFORMATION
1. The incoming mobility should have as supporting documents a STA or STT.
2. Incoming staff should have a meeting at the GRI/IRO. The meeting should be in the listed in the programme, preferably during the first day of the mobility.
3. The scheduling of meetings involving the Pro-President for Internationalization and Pedagogical Innovation should be requested in advance.
4. For each activity the program must specify the time, room, as well as the names and e-mails of those involved (e.g. 9h00 - Reception at IRO, Room A107, Conceição Catroga and Rosa Nico, gri@ipt.pt).
5. The final certificate, duly signed, is issued by the GRI/IRO.
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